UY BAN NHAN DAN TiNH HA TINH
TRUONG CAO PANG Y TE HA TINH
Dia chi: Phuong Thach Linh- TP Ha Tinh- Tinh Ha Tinh
DT: 0239 3856 829  Email: caodangytht@gmail.com
Fax: 0239 3858 690  Web: www.cdytehatinh.edu.vn

~ QUY TRINH
QUAN LY HOAT DPONG HQC TAP

Mai hoa : QT13/KBM
Ban hanh lan : 01
Hiéu luce tir ngdy 746/ 2020
Nguoi soan thio Ngudi kiém tra Ngudi phé duyét

) :
Ho va tén Bui Thi Tram Anh Nguyén Quang Taf ran Xuin Hoan

Chirc danh GV.BM YHCS TP KT-DBCLGD HIEU TRUONG




1

QUY TRINH QUAN LY HOAT PONG HQC TAP

1. MUC PICH VA PHAM VI AP DUNG

- Quy trinh nay dugc xay dung va thuc hién nhdm quan ly va kiém soat hoat
dong hoc tap cua hoc sinh, sinh vién (HSSV).

- Quy trinh nay gido vién sur dung dé quan 1i thoi lugng hoc tap va chat
lwong hoc tap ctia HSSV,Cac khoa, BM, phong Pao tao, phong Khao thi, Thanh tra
c6 thé giam sat viéc thuc hién cua GV va HSSV.

2. PINH NGHIA VA TU VIET TAT

2.1. Dinh nghia/Khai niém: Khai niém ‘‘hoat dong hoc” dung dé chi hoat
dong hoc dién ra theo phuong thirc nha trudng - mét phuong thirc hoc dac biét cua
loai nguoi (co td chire, didu khién, ndi dung, trinh tu v.v...). Quahoat dong
hoc ngudi hoc tiép thu duoc nhirng tri thitc khoa hoc, nhiing ning lyc méi phu hop
véi doi hoi cua thue tién.

2.2. Tir viét tit

Phong DT Phong DPao tao

GV Gido vién

Phong KT Phong Khao thi
HSSV Hoc sinh, sinh vién
TX Thuong xuyén

DK Dinh ki

TBKT Trung binh kiém tra
L1 Lan 1

L2 Lan 2

Bo mdn BM

Chuong trinh chi tiét CTCT

3. LUU PO (Xem trang 3)

4. PAC TA (Xem trang 4-6)

5. BIEU MAU VA HUONG DAN KEM THEO
5.1. Céc viin bian tham chiéu

- Théng tu 09/2017/TT-BLDTBXH ngay 13/3/2017 cua B Lao dong
Thuong binh & Xa hdi Quy dinh viéc td chire thuc hién chuong trinh dao tao trinh
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do trung cz‘ip, cao dfmg theo nién ché hoic tin chi; quy ché thi, kiém tra, xét cong
nhan tot nghiép.

- Quyét dinh 98/QD-CDYT, ngay 15/5/2017 va Quyét dinh bb sung, stra doi
s6 345/QD-CDYT ngay 12/11/2018 cua Hiéu trudng truong Cao ding Y té Ha
Tinh vé viéc ban hanh Quy dinh dinh cu thé cong tac t6 chirc danh gia hoc sinh sinh
vién theo thong tu 09/2017/TT-BLDTBXH.

- Cong vian sd 08/KT-PBCLGDngay 01 thang 11 nam 2019 V/v bd sung
mét s6 noi dung trong Quyét dinh sé 98/QP-CPYTcua Hiéu trudng truong Cao
dang Y té Ha Tinh ngay 19/5/2017.

5.2. Céac bi¢u mau/ Huéng din kém theo

STT Tén bi¢u miu/ huéng din Mai héa
1 | Danh sach diém danh HSSV BM/QT13/KBM/01
2 | Danh sach diém kiém tra TX, PK, TBKT BM/QT13/KBM/02
3 | Danh sach HSSV du diéu kién du thi BM/QT13/KBM/03
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QUY TRINH QUAN Li HOAT PONG HQC TAP

Chuin bi Thuec hién Luu trir
1. Xay dung
Phong DT lich hoc
; A s [
3. 5.Thi L1
— R U0 1 ) B Ty W
F'y
Phong KT
- 6Ket N
qua L1
Khoa, BM
GV giang
day 5
Hoat ¢
dong
day
hoc
HSSV 3
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PAC TA QUY TRINH QUAN LY HOAT PONG HOQC

Tén bude

B§ phan/

B

srr| "oRWw Dic ti donvi | phandV | e quldgt Ky Pien
cong viéc 5 X. duogrc thanh mau
] thue hién phoi hop ’
" Céin clr vao ké hoach dao tao, phan cong s ; R
1 l)‘(ay Ang giang day cua cac khoa, bd mon Il’)héng Dao | Phong BT s choa, Li¢h }EQC tap Pau ki hoc
ich hoc 4 ; " BM, GV duoc xdy dung
tao xdy dung lich hoc tap
HSSV hoc tép theo lich, trude khi di hoc
phai chuan bi:
+ Gido trinh GV va HSSV
+ V& ghi chép Giang vién | chudn bi dia cac
) Hoat dong + Tai liéu tham khao.... HSSV Phong DT, diéu kién dam Trude moi
day- hoc Giang vién giang day theo lich trude khi 1én cac khoa, bao viéc day- buoi hoc
16p chuan bi: Ké hoach bai giang, bai giang BM hoc dién ra dat
dién tir, s6 tay gido vién (c6 danh sach diém két qua tot.
danh HSSV), mang theo chuong trinh chi
tiét mon hoc va sb 1én 16p...
Cin cir vao ké hoach dao tao, Lich hoc tap,
gido vién diém danh HSSV hang ngay ghi
Kiém tra tién vao s 1én 16p va s tay ca nhan. Thuc hién Giam sat duogc Didm danh
dd, thiét bi kiém tra thuong xuyén, dinh ki theo thoi Céc khoa, |thoi lugng hoc hing ngiy BM/QT13
3 phuc vu day gian va hinh thuce q& duge quy dinh trong GV BM, Phong | tap cua HSSV Kiém tra theo /KBM/01
hoc, danh gid | chuong trinh chi tiét mon hoc. Phong DT, DT, Thanh | Danh gia qua ans digh BM/QT13
thuong xuyén, | Ban Thanh tra 5:() thé kiém tra viéc thuc hién tra trinh  hoc cua g C-TCT /KBM/02
dinh ki cua GV dot xuat hodc dinh ki HSSV
Thong qua s6 1én 16p hodc yéu cdu giang
vién xuat trinh céc loai ho so theo quy dinh.
A\ & ks il




Sau khi hét chwong trinh gido vién can ctr sb
diém danh ctia HSSV va két qua diém trung
binh kiém tra dé téng hop diéu kién du thi,
thong bao véi sinh vién, sau do6 gii vé

Téng hop diéu > Danh sach sinh ik
kién du thiva | khoa,BM x4c nhén va nop vé phong Khao | GV S0, BN | omy By @y | Sovewder | BRUQELS
S ) Phong KT n X chuong trinh | /KBM/03
thong bao thi. kién du thi
Phong khao thi, phong DPao tao va Ban
Thanh tra déu ¢6 thé kiém tra viéc thue hién
cua giang vién.
‘ Cac sinh vién du diéu kién dy thi s& duoc Phong BT, |y o0 ot g
Thi lan 1 vao thi khi ¢o lich thi (Céc sinh vién khong | Phong KT khoa, lin 1 Theo lich
du di¢u ki¢n du thi phai hoc lai) BM,GV
' i Két qua thi lan 1 dugc thong bao téi HSSV Phong KT, Sinh vién bidt Sau khi thi
Kétqualan 1 | nhitng em nao dat tir 4,0 trg 1én thi dd hoan | Phong DT | GV, khoa, z 2 o1e 13 muodn nhat 10
" . két qua thi lan 1 .
thanh mon hoc BM ngay
s . - o o6 e 4N + X Fe Ph(‘)ng DT, . A .
Thi 1in 2 N'hung .smh vién safj kh.l t‘hl lan 1 diém tong Phong KT | khoa, BM. Igoan thanh thi Theo lich
két dudi 4,0 tham gia thi lan 2 GV lan 1
Siehigua o Lan.2 SUgG tiing bin 15 HASY Phong KT, | o, .. .z | Saukhithi
i ik nhitng em nao dat tir 4,0 trd 1én thi da hoan . Sinh vién biét - £
Két qua lan 2 : - L ; 4k .2 Phong DT | GV, khoa, 2 v on s o3 mudn nhat 10
tlganh mon hoc (Nhiing em thi lan 2, diém BM két qua thi lan 1 sk
tdng két dusi 4,0 phai hoc lai) S g2y
Ho6 so vé vé qua
. . " trinh quan ly
: Luu trir HO so vé qua trinh quan ly hoat Phong KT, hoat dong hoc
Luu ho so . e Khoa, BM | Phong BT walail :
dong hoc tap cua HSSV 3 tap cia HSSV
va GV =
duoc luu tri

dung quy dinh




	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6

