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I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich: Quy trinh dugc xiy dung nhim mé ta twdng minh céc bude thuc
hién ciing nhu thé hién 15 chirc ning, nhiém vu cia cac don vi lién quan trong qua
trinh quan ly hoc sinh sinh vién ndi tru.

2.Pham vi ap dung: Quy trinh nay 4p dung cho vigc tiép nhan, quan ly hoc
sinh sinh vién & ndi tri cia truong Cao Pang Y té Ha Tinh.

I1. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

Hoc sinh sinh vién & ndi trd trong quy trinh nay duoc hiéu cac HSSV ¢ trong ki
tiic x4 clia trudng Cao Ping Y té Ha Tinh.

2. Tir viét tit:

QT . Quy it P.CTHSSV v il;:c‘)ng Cong tac hoc sinh - sinh

ANTT | : An ninh trét tu HPKL : Hoi dong ky luat

PDT : Phong dao tao HSSV : Hoc sinh sinh vién

KL : Ki luat Qb : Quyét dinh

KTX : Ki tac xa
IIL LUU PO (Xem trang 3)
IV. NQI DUNG (Xem trang 4,5,6)
V. CAC BIEU MAU/HUONG DAN

STT Tén biéu miu/ Huéng din Mai ho4

1 | Pon xin vao & KTX BM/QT39/CTHSSV/01
2 | Bién ban giao nhan phong ¢ KTX BM/QT39/CTHSSV/02
3 | Ban tu kiém diém BM/QT39/CTHSSV/03
4 | Pon xin ra khéi KTX BM/QT39/CTHSSV/04
5 Bién ban xir li vi pham BM/QT39/CTHSSV/05
6 Danh sach hoc sinh sinh vién & khu ndi tra BM/QT39/CTHSSV/06
7 | Théng tu 17/2017/TT-BLDTBXH

A,
<

s




QUY TRINH QUAN LY HOC SINH SINH VIEN NOI TRU

TIEP NHAN PANG KY O KTX

QUAN LY NOI TRU RA KHOI KTX
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NOI DUNG QUY TRINH PANH QUAN Li HOC SINH SINH VIEN NQI TRU
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Phong Cong tac HSSV tién hanh Sau thoi
xem xét mirc d§ vi pham cua HSSV. Mirc d6 vi gian phét BM/QT39/C
.. | Néu vi pham mic d6 nhe yeu cau pham cua ‘s THSSV/03
6 | Remxcdl hoc sinh sinh vién tu kiém dlem, néu P.CTHSSV HSSV HSSV dugc Sienhglrlr-lq‘l: BM/QT39/C
vi pham muc do ning thi tién hanh xac dinh E H THSSV/05
ki luét cho ra khoi ki tic x4 gy
Khi HSSV ¢6 cac hanh vi xét thay HSSV phai ra Sau khi
c6 thé anh huéng dén né nép va khoi KTX, hd R BM/QT39/C
KL chora xac minh
2 Kkhoi ANTT g KTX, phong Cong tac P CTHSSV HSSV so ky luat 13i vi THSSV/03
KTX HSSV tién hanh cho ra khéi KTX va ’ duge guri 1én Fastry 1 BM/QT39/C
guri ho so 1én hoi dong ky ludt cua hoi dong KL pn. 3 THSSV/05
nha dé c6 hinh thirc xit 1y cao hon. cua trudng. gay
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Nhu ciu | HSSV xem xét nhu ciu chuyén ra vién lam don s BM/QT39/C
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£ Néu HSSV khéng c6 nhu cau ngoai HSSV tiép tuc
12| TO |4 thi tiép tuc & KTX cho dén khi HSSV PCTHSSV | & KTX dén khi DIV 1290
nghiép % e " R THSSV/02
tot nghiép ra truong ra truong
13 Viét don | Khi HSSV cé nhu ciu ngoai tra thi HSSV P.CTHSSV Pon xin ra Ii}g:;iv BM/QT39/C
xinra | viét don xin ra khéi KTX ' khoi KTX o THSSV/04
Duvét Phong CTHSSV xem xét cac diéu Pon xin ra Khi hssv
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CONG HOA XA HQI CHU NGHIA VIET NAM ’
Ddc 1ap - Ty do - Hanh phuc Anh3x4

PON XIN VAO O Ki TUC XA

Kinh giri:

- Phong cong tac Hoc sinh - Sinh vién
- Phong Tai chinh - Ké toan

................................................................................................

Neéu dugc vao & trong Ki tuc x4, em xin hira:
- Chap hanh nghiém chinh moi ndi quy va quy dinh cua Ki tic xa

- Nép céc khoan 1é phi theo quy dinh ddy du va dung thoi gian. Khi ¢6 nhu
cau ra khoi KTX phai ndp don vé phong Cong téc hoc sinh sinh vién. Néu tu y
ra ngoai em xin chiu trach nhiém theo quy dinh ctia Ban quan 1i Ki tic xa.

Em xin chan thanh cam on!

Ha Tinh, Ngay thang nam 2020
PHONG CT HQC SINH SINH VIEN NGUOI VIET PON




TRUONGCP Y TEHATINH =~ CQNG HOA XA HQI CHU NGHIA VIET NAM
PHONG CONG TAC Poc lap - Tu do - Hanh phic
HQC SINH SINH VIEN

BIEN BAN BAN GIAO PHONG O

Hom nay, Ngay thang nam 20..., tai Ki tic x4 Truong Cao dang Y té Ha
Tinh, Chung t6i gdm:

s D CBIOENE s A S S o R CHBC Yo sunisnons swmenns

B OOR (BB o s s mnmnvnmcmmen susnaBaysmsmimsapssmmmssndssnes sl ChiIe V. e s sinn sumensi

3.8inh vién:....ccovviiiiiiiiiiiiiiiiii LD e can cnvasnnyommonsnaesnss
P cung thong nhét giao nhén sb trang thiét bi cua Phong....... Nha...... 5O

lwong cu thé nhu sau:

TT Tén thiét bi Pon vi So6 luong Tinh trang Ghi chi

Tong cong:

Hoc sinh sinh vién cé trach nhiém sir dung, bao quan va ban giao day du
s6 lugng trang thiét bi trén. Trudng hop hu héng do ¢b y thi hoc sinh sinh vién
phai dén bu theo dung gia tri, truong hop hu hong do 18i khach quan phai bao
Phong Cong tac Hoc sinh sinh vién dé sira chita thay thé.

NGUOI GIAO NGUOI NHAN




CONG HOA XA HOI CHU NGHIA VIET NAM
Pdc lap - Tw do - Hanh phic

BAN KIEM PIEM
Kinh giri : Phong Cong tac HSSV

Ho vatén HSSV: .o SIN @AY 2
O ... b emm et s mms s IR I & st pu i st SRS
HO, t81 B0/ M€ SO dien thoal ...
Diachi gia dinh:. o

Trong thoi gian @ KTX em dé vi pham cac khuyét diém sau day ( ghi rd):

Nay em da nhan thiy khuyét diém ctia ban than, véi mong mudn duge & lai KTX
dé c6 didu kién hoc tap, em xin hta :

Kinh mong c4c thdy c6 gido quan tim, gitp d& em duoc tién bo.
Néu tiép tuc vi pham, em xin su ky ludt theo quy dinh ctia Nha trudng.
Ha Tinh, ngay.......... thang......... nam 20......
Ngudi viét
(Ky, ghi rd ho, tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN RA KHOI KY TUC XA
Kinh giri:

- Phong cong tac Hoc sinh - Sinh vién
- Phong Tai chinh - Ké toan

------------------------------------------------------------------------------------------------

Em xin dugc ban giao va thanh toan céc khoang lién quan dén Ki tuc xa.

Em xin chan thanh cam on!

Ha Tinh, Ngay thang nam 2020
PHONG CT HQC SINH SINH VIEN NGUOI VIET PON

PHONG TAI CHINH KE TOAN



CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CP Y TE HA TINH
PHONG CONG TAC Poc lap — Tw do — Hanh phic
HOQC SINH SINH VIEN
BIEN BAN XU LY VI PHAM
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Thoi gian két thic:
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TRUONG CP Y TE HA TINH

PHONG CONG TAg
HOQC SINH SINH VIEN

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

DANH SACH
Hoc sinh sinh vién ¢ ki tac xa

TT

Ho va tén

S6 phong

S6 Nha | S6 dién thoai | Ngay vao KTX

Ha Tinh, ngc‘zy“ ....... t/'idng ....... BAPE ssiciins
NHAN VIEN QLKNT
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