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I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich: Quy trinh dugc xdy dung nhim mé ta twong minh cc bude thyuc
hién ciing nhu thé hién rd chirc ning, nhiém vu ciia cdc don vi lién quan trong qua
trinh quan 1y ho so hoc sinh sinh vién.

2.Pham vi 4p dung: Quy trinh nay ap dung cho viéc tiép nhén, quan ly, luu trix
hé so hoc sinh sinh vién ciia truong Cao Ping Y té Ha Tinh.

IL. PINH NGHIA VA TU VIET TAT

1. Pinh nghia:

Hb so hoc sinh sinh vién trong quy trinh nay dugc hiéu la: Tat ca loai gidy to dé
tiép nhan va quéan 1i hoc sinh sinh vién nhu hoc ba, bing tét nghiép, gidy kham sirc
khoe...

2. Tir viét tit:

QT oy ipinh P CTHSSV V ilé’:llbng Cong tac hoc sinh - sinh
NV : Nhan vién HDTS : Hoi dong tuyén sinh
PDT : Phong DPao tao HSSV : Hoc sinh sinh vién
GVCN | : Gido vién chu nhi¢m Qb : Quyét dinh
BGH | :Ban giam hiéu KH : Ké hoach
HS : Ho so
NLLUU PO (Xem trang 3)
IV. NOI DUNG (Xem trang 4,5,6)
V.CAC BIEU MAU/HUONG DAN
STT Tén biéu miu/ Huwéng din M3 ho4
1 Danh sach phan 16p khoa méi du kién BM/QT38/CTHSSV/01
2 | Danh sach phén 16p khoa méi BM/QT38/CTHSSV/02
3 | S giao nhan ho so HSSV BM/QT38/CTHSSV/03
4 | Théng tu 17/2017/TT-BLDTBXH




QUY TRINH QUAN Li HO SO HQC SINH SINH VIEN
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NOI DUNG QUY TRINH QUAN Li HO SO HQC SINH SINH VIEN

~ I3 ry ~ ] ~ ~ . A -» Han
Stt Tf ™ bu_-c:c N¢i dung B phan/ligum B.r.q phanlNglro:lA KRt qua dyt hoan Biéu miu/ho so
cong viéc thye hién phoi hgp thure hién dwgc ¢hinh
. . X A A A 2 Theo ké
ot £ S,mh o i i }30 y 4 Thu ki Hoi dong .Ho b i hoach
1 Nophéoso |so ding ky du tuyén vao| PhongDao tao L % sinh dugc nap x
§ tuyen sinh . . tuyén
truong vao truong o
A -
’ Ki_ém tra/ | Kiém tra d(‘)j twong va hé so | Thu ki Hoi dong ii;uéeggéth
tiép nhdn | du tuyén, tiép nhan tuyén sinh t'iép nhéin
Thih o 1 | S0 O vao két qua thi/ xét Hoi ddng tuyén 2132353:2::
3 P tuyén, phong Pao tao thanh P. Pao tao il . : BM/QT38/CTHSSV/01
du kién T . £ sinh, P. Pao tao 16p dugce
1ap céc 16p dy kién thé
ong qua
. Duver | HiGu truong phe duyét sanh | oo oo Hoi ddng tuyén ?f‘ml:i;f;h o
+ sach khoa mdi toan trudng d & sinh, P. Pao tao op du);étp
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Cén ci vao soO lugng nhdp

Thanh lgp l6p | D9S Phong Do tao can doi|  p 5, 1 P.Pio tao 2@6?62 gjc BM/QT38/CTHSSV/02
PP | U3 thanh 1ap cac 16p chinh sk i -Dao 13 P
; dinh
thirc
Cén cir cac loai gidy to
HSSV ndp khi nhdp hoc va
Luutrirva |thong tin HSSV ké khai Céc théng tin
nhip théng tin | bong sung, P. Coéng tic P. Cong tac X va giay to cua
bé sunglén | HSSV nhp bé sung thong HSSV P. Baotao, GVCN | "Heoy duge
phanmém | tin vao phan meém va bo hoan thién
sung giay to0 vao ho so
HSSV
B o ; sl HSSV két
Kbt thiioige | o0 Y O DERIGH A TAIODE HSSV P. Cong thc HSSV, | 4 qu trinh
hodc théi hoc giira chirng P. Dao tao, 16p h s
Qc tai truong
Phong Cong tac HSSV can
cur kré hoach 6t nghi€p hodc i
o quyeét dinh théi hoc dé hoan P. Cong tac . Ho so dugce BM/OT38/CTHSSV/03
TraHOSO | (13'hd so ( chi thyc hién khi HSSV L Te tra Q
HSSV  khong con vudng
mac ¢ truong).
HSSV hoan thanh céc ton e :
Nhinhdso | dong va nhan lai hd so khi HSSV T Lot R, | RN Wegh BM/QT38/CTHSSV/03
P. Pao tao lai ho so

thoi hoc hodc tot nghiép




UBND TiNH HA TINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG Y TE Poc lip - Tu do - Hanh phiic
Ha Tinh, ngay thang ndam 20
DANH SACH SINH VIEN
( Dur kién)
Hé:......c..... Khoa................ ;7 TRR—
Gido vién chu nhiém:.................
STT Mai SV Ho va tén Ngay sinh Gidi tinh Dia chi thudmng tri

Luu ¥: Danh sach dy kién nay chi c6 gia tri dén ngay......

PHONG PAO TAO

NGUOI LAP




UBNDTINHHATINH =~ CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG Y TE Poc lap - Ty do - Hanh phiic

Ha Tink,ngay ~ thang nim 20

DANH SACH SINH VIEN
( Dur kién)

Gido vién chu nhiém:.................

STT Ma sV Ho va tén Ngay sinh Gidi tinh Dia chi thudmg tra

HIEU TRUONG PHONG PAO TAO NGUOI LAP
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TRUONG CAO PANG Y TE HA TINH

UBND TINH HA TINH

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc ldp - Tw do - Hanh phiic

SO GIAO NHAN HO SO SINH VIEN
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