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I. M C DICH VA PHAM VI AP DUNG 

c Bich: 

inh sira china tai san nham moc dich th6ng nh'at trong cong tac SCTS cua 
anh chart hod, phi' hop voi cac quy dinh cua phap luat hien hanh. Dam 
S hop 1y, hieu qua, dap img kip thoi viec phoc vu cac hog d'eng cua nha 
r6 trach nhiem, sir phoi hop giira cac don vi sir dung tai san. 

m vi Ai) dung 

nh nay duqc ap dung cho toan don vi trong Tnxemg Cao clang Y to Ha 'Firth. 

H NGHiA VA TU VIET TAT 

nghia 

tra tai san: La thuat ngir chung the hien cho cac hog d6ng tu sira, bao 

nh cac trang thiet bi, may m6c, vat tu tai san ctla Nha truo.ng. 

tir viet tat 
T: PhOng Tai chinh - Ke toan. 

TC: Hanh chinh - T6 chirc. 

: Scra chaa tai san. 

	

DO 	(Xem trang 2) 

	

C TA 	(Xem trang 3-4) 

C BIEU MAU VA VAN BAN THAM CHIEU 

I. Bi g: MAU 

TT  Ten bie'u mau/htromg clan Ma hcia 

1 Phi6u Bao hong BM/Q1'29/HCTC/01 

2 PhiL yeu cau sira china BM/QT29/HCTC/02 

3 oPhieu de nghi bO sung trang thi'et bi BM/QT29/HCTC/03 

4 "Hop 6ng kinh t6 BM/QT29/HCTC/04 

5 Thanh li hop 6ng BM/QT29/HCTC/05 

6 `Gay de nghi thanh toan BM/QT29/HCTC/06 

2. Co' 
- Can 

quart 1Y, sir 

- Ngh  

va huang da 
- Quy  

viec quy din 

o phap li 
Lu4t s6 15/2017/QH14 ngay 21 thang 6 nam 2017 dm Qu6c hed ye viec 

mg tai san ding. 

dinh s6 52/2009/ND-CP ngdy 03/6/2009 cua Chinh pita quy dinh chi fi let 

thi hanh mot s6 dieu cua Luat Quan 1y, sir dung tai san nha ntroc. 

t dinh s6 58/2025/QD-TTg ngdy 17/11/2015 cita Thil Wang Chinh 

tieu chuan dinh mirc, cite (16 quart li, sir dung tai san nha 



- QUye't dinh so 268/QD-CDYT ngay 07 thing 9 nam 2017 dm H*1 tramg 
Tnftg Cao ding Y to HA Tinh ve viec b6‘ sung, hob thin Quy ch6 quan ii va sir thing 
tai san, trang thie't bi. 
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QUY TRINH SeA CHiTA TAI SAN 

KE HOACH TRIEN KHAI THIIC HItN LUU HO SO 
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D :AC TA CHI TIET QUY TRiNH YE SIJ''A CHU'A TAI SAN 

St 
Ten bulk, 
cong vi0 Nt)i dung Dan vi attic hi?n Don vi phi hop Ket qua 

Han 
hoan 
thanh 

Bieu mitt 

1 Xac dinh 
yeu cau - 

- Can cir vao ke hoach situ chfra dau 
nam phong HC - TC va cac dcm vi lap 
du trn 

• ., 	.: 	, - Do yeu cau dot xuat cac don vi sir 
dung tai san c6 van ban de nght 

Phong HC - TC 
Dan vi sir dung 

Phone TC - KT Yeu cau cna 
cong viec 

Theo ke 
hoAch 

yeu cau 
ho:a d9t 
xuat 01 

ngay 

BM/QT29/HC 
TC/01 

BM/QT29/HC 
TC/02 

B M/QT29/HC 
TC/03 

2 

Xay dung ke 
hoAch,(Kie‘m 
tra de xuat 
phuong an 

lap du toan) 

Phong HC - TC, PhOng TC - KT va don 
vi sir ,clung tin hanh kiem tra, ra soat, 
de xuat phuang an va lap du toan kinh 
phi trinh Hieu truang ki duyet 

_ Phan HC - TC 

- Ph6ng TC - KT 

Cac don vi lien 
quan 

Phuong an 
va lAp du 
to 	kinh 

phi 

02-03 
ngay 

3 Phe duyet Hieu tru9ng xem xet va phe duyet Hieu tnrong 
Phumg an 
duvc phe 

duyet 
01 ngay 

4 Trien khai 
sira china 

Phong HC - TC phi h9p cac don vi 
lien quan chi dinh don vi thuc hien 
hoc (IL thAu hoAc xem xet nhan vial 
ki thuAt Mita chila hoAc thue ngoai 

Hi'eu truang 

- Ph6ng HC TC 

- Phong TC KT 

Cac don vi lien 
quan 

Lua ch9n 
duvc don vi 

thuc hien 
sita chila tai 

san 

02 - 03 
ngay 

BM/QT29/HC 
TC/03 

5 
Thuc hien 
sira chaa 

Don vi, ca nhan cluvc lua ch9n sira 
chfra thuc hien theo cac dieu khoan 
trong h9p d 'ong u. 

Dan Nit thi cong 

, :.-. ".:---- — 	1 	id 

Ph6ng HC - TC 
Don vi sir dung 

,
CSVC, tai 

san dugc sira 
chi:1u 

Theo 
hop 
dOng 
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5 
	 NPJaiem thu 

- Hieu truing, Phong HC - TC, Phong 
TC - KT va dim vi sir dung tien hanh 
phi hop \Teri Dan vi thi ding nghiem 
thu san plika'm 	, 

Phong HC - TC 

Phemp_TC - KT 
-Dan vi sir dung 
-Dan vi thi cong 

- Bien ban 
nghiem thu 
- Ban thanh 01 ngay 

BM/QT29/HC 
TC/04 

- San pham dat yeti cau, tien hand 
thanh li hop &ing 

ii nqp aig 	 

7 Thanh toan 

- Dan vi thi cong hoan thien chimg tir 
thanh toan 
- Phong Tai chinh - Ke toan nhan, ki6'm 
tra va lap chimg tir thanh toan. 

Dan vi thi cong 
PhOng TC - KT 

Hieu tnrang 
Phong HC - TC 

Thanh toan 
cac khoan 
chi phi dal 
thuc hien. 

5 nga
,
y 

BM/QT29/HC 
TC/05 

8 Ltru he, so Luu tit cac van ban, M 	g a don, chim tir 
lien quan 

PhOng HC - TC, 
Phong TC - KT 

Cac don vi lien 
quan Ltru hO so 
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