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I. MUC PICH VA PHAM VI AP DUNG

- Thue hién ké hoach dao tao chung ctia Nha truomg, t6 chirc thyc hién thi két thic
mén hoc theo ciing mdt nguyén tic, thoi gian nhét dinh va dam bao ding quy ché hién
hanh.

DPanh gia ding kha nang hoc tap ctuia nguoi hoc.

Pam bao tinh an toan, bao mat trong ky thi.

- Quy trinh nay ap dung cho phong Khao thi - Dam bao chét luong gido duc va tat
ca cac khoa/bd mén trong Truong Cao dang Y té Ha Tinh.

II. PINH NGHIA VA TU VIET TAT

1. Dinh nghia:

- Thi két thiic mén hoc 12 k¥ thi duge nha trudng tb chire vao cudi mdi hoc ky dé
danh gia két qua hoc tap cdc mon hoc ciia ngudi hoc. Thi két thic mén hoc bao goém mot
ky chinh va mét ky thi phu (sau day goi 1a thi lai).

- Thi lai 1a ky thi dugc td chirc cho ngudi hoe chua dy thi két thiic mén hoc trong ki
thi chinh hodic mén hoc ¢6 diém thi nhung chua dat yéu cau & ky thi chinh.

2. Tir viét tit:

P.DT- —_
P.KT- Phong Khao thi - Pam bao chat Phong Pao tao-Nghién ctru
S NCKH& . (o Ef
DBCLGD | lugng gido duc khoa hoc va Hgp tac quoc té
HTQT
HSSV Hoc sinh sinh vién CBCT Cén bd coi thi
DS Danh séach GV Giang vién
bK Diéu kién KTM Két thic mén
Khoa/BM | Khoa/b mén BM Biéu mau
HD Hoi dong KH Ké hoach

III. LUU PO (trang 4)
IV. PAC TA (trang 5-7)
V. BIEU MAU/ TAI LIEU HUONG DAN

1.. Viin ban tham chiéu:

- Théng tu s6 09/2017/TT-BLDTBXH ngay 13/3/2017 ciia Bo Lao dong - Thuong
binh va X hoi vé viéc ban hanh quy dinh vé t6 chirc thuc hién chuong trinh dao tao trinh
d6 trung cap, trinh d6 cao diang theo nién ché hoic theo phuong thic tich lily mé-dun
hoic tin chi; quy ché kiém tra, thi, xét cdng nhén t6t nghiép;

- Quyét dinh s6 423/QD-CDYT ngay 23/12/2019 cua Hiéu truéng vé viée hop nhét
van ban quy dinh danh gia hoc sinh sinh vién theo Thong tu 09/2017/TT-BLDTBXH.




2. Cac biéu miu

Stt Tén biéu mau/ hwéng din Mai hoéa
1 | Quyét dinh kién toan HD thi BM/QT21/KTPBCLGD/01
2 | Ké hoach thi theo hoc ki ndm hoc BM/QT21/KTPBCLGD/02
3 | Ké hoach thi theo timg tudn BM/QT21/KTPBCLGD/03
4 | DS HSSV Pu/khong diéu kién dy thi BM/QT21/KTPBCLGD/04
5 | Danh sach HSSV du diéu kién du thi BM/QT21/KTPBCLGD/05
6 | Thong béo thi BM/QT21/KTPBCLGD/06
7 | Mau dé thi tu luan BM/QT21/KTPBCLGD/07
8 | Mau dé thi tric nghiém BM/QT21/KTPBCLGD/08
9 | Bién ban bdc tham dé thi BM/QT21/KTPBCLGD/09
10 | Phiéu thu bai BM/QT21/KTPBCLGD/10
11 | Bién ban xir li HSSV vi pham quy ché thi BM/QT21/KTPBCLGD/11
12 | Danh sach gido vién coi thi BM/QT21/KTBBCLGD/12
13 | S6 giao nhan bai thi BM/QT21/KTPBCLGD/13
14 | Phiéu chdm diém BM/QT21/KTPBCLGD/14
15 | Bang két qua thi BM/QT21/KTPBCLGD/15
16 | Pon xin phuc khao BM/QT21/KTBBCLGD/16
17 | DS HSSV phai thi lai mén hoc BM/QT21/KTPBCLGD/17
18 | Bang diém tong két mén hoc BM/QT21/KTPBCLGD/18
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PAC TA QUY TRINH THI KET THUC MON HQC
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Bo

Tén budc . B§ phan/don 5 Két qua dat Han hoan x
(Stt cong viéce Noi dung vi thue hién phs.:r_llDV dwgc thanh Hath R
phoi hop
. “Yac di IR X
RE sovech d;f)atcaomh yeuchu theo I Roseh PDT- | pyoidéngthi | Tuln thir2 BM/QT21/KT
1 4) GsoTs Tha.m muu cho Hiéu trudng ra i NCKH & ké.t thac %n("m cua nam BBCLGD/01
Thanh lap am o cho Hisu WAER | segreD. | HIGE i QD HDT theo
R Quyeét dinh Kién toan Hoi dong thi hoc nam hoc hoc 5
Hoi dong el e ! i nam hoc
két thic mon hoc theo tung nam hoc
T21/KT
LE ok R Cac Khoa, ; 2 Truoe 1 Bl !
2 | Lap ké hoach Lap ké hoach to chirc thi KTM theo PKT-. . wiliovien Du thao Ké B DBCLGD/OZ !
" " hoc ki va nam hoc : " PBCLGD ks hoach thi : Ké hoach theo
bd mon KH dao tao : :
hoc ki
: Sau khi 12
| 3 | Trinh Ban giam hi¢u ky duyét, néu ST P.KT- T R e
Ky duyét khong dong y qua vé budc 2 Higu truong | 5RCLGD duyét iy (e
g dong y quay ye KH 1 ngay
r e ) o ol BM/QT21/KT
oI - 4 § & h t t a 0 r o
4 | Trién khai ké Sl‘:;;;o Efg: \t:t;f" ga‘\‘/;‘;o“g PKT- Phong | Ké&hoachtrién | Trong0l | DBCLGD/O3
hoach | i i gLy PBCLGD | HC-TC khai ngay Ké hoach theo
‘ tirng tudn
r Khoa/bd mon thong bao cho tat ca
Théng bao ké | Gv nhp diém kiém tra xét diéu kién Ké hoach | Cung ngay
3 hoach cho | du thi, cir can bd coi thi hoac chim | Khoa/bd mdn Giang vién diém trién ban hanh
GV HSSV | thi. Giang vién chi nhiém 16p thong khai ké hoach

bao cho HSSV
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V lap dinh sé SV du dié S ikét | B
r Lap DSHSSV G V1ap inh ‘sach”HS , dg d@f jpe——tl khi {(e M/QT21/KT
v kién du thi va khong du diéu kién du U T - i thic mon PBCLGD/04
6 da va khong s e ] . Gio vién bo P.KT- PK thi, va -
o ol Ll thi guri vé phong Khao thi theo . R e hoc hodc DS HSSV
du diéu kién i mon PBCLGD khong du di¢u ) ; . .
du thi Email: Kién du thi truée ngay | dwkhong du
: khaothicdy@gmail.com P thi 7 ngay | diéu kién du thi
Cong bb danh | Sau khi nhan DS du diéu kién du thi BM/QT21/KT
7 | sachHSSV | doGV chuyén dén. Phong Khao thi PKT- Khoa/bo | - DSdadidu | Truéckhi | PBCLGD/OS
di didukien | kiém tra lai va gii lai cho Khoa/bo PBCLGD mon kiendu thi | thiSngay | DS thi(du diéu
du thi mon cong b6 cho HSSV biét kién du thi)
- Phong Khao thi 1dp thong béo thi Website
8 | Thone bio thi giri ban bién tap website Truong P.KT- K/BM - Théng béo thi Truée khi | BM/QT21/KT |
ong bdo thi | 5o hao va giri cho quan li cac PBCLGD | GV chi ongbaoth | 45,05y | DBCLGD/06 '
khoa.bd mon dé chuyén cho GV. nhiém
- Ym r}hun_g rrzon h(_)idac I‘thu r:hua BM/QT21/KT |
t chire thi tric nghiém va nhiing
Ll AR i PBCLGD/07
moén thi thuc hanh, cac khoa/bd mon Mau dé thi tu
giri phuong phap thi, dé thi yéu cau i }
g | Phuong phap | nhan luc coi thi, chim thi va giam P.KT- Khoa/Bo C6 phuong Trude ké BM/ Q“l; 5 1/KT
tién hanh thi | sat thi vé phong Khao thi va phdi PBCLGD mon, phap thi hoach thi | b~ Gp/0g
hop t6 chire thi. T
. s ol il 2 : Mau dé thi tac
- Mén hoc thi trac nghiém trén may sohidm
vi tinh, phong khao thi phdi hop céc e
khoa/bd mdn td chirc thi.
~Sau khi Hiéu truong ky duyét ké Hoi dong | - Bién ban boc BM/QT21/KT
hoach thi, P. khao thi gtri thong bao thi, P.DT- tham dé thi, PBCLGD/09
thi, DS phan phong thi, DS gido vién PKT NCKH & - DS thi T4 chirc thi | BM/QT21/KT
10 | T4 chic thi | coi thi dén cac phong, khoa lién quan SECLAD HTQT | - DS gido vién | theo ding PBCLGD/10
- Chuén bi hd so trudc khi td chie va cac coi thi, ké hoach | BM/QT21/KT
thi gdm: dé thi, tai bai thi va cac khoa/bd | - Phiéu thu bai, PBCLGD/11
bién ban xir Iy cac truong hop ¢o thé mon lién - Bién ban vi BM/QT21/KT
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xay ra trong qua trinh thi. quan pham ndi quy PBCLGD/12
- Chuén bi phong thi trac nghiém, HSSV du BM/QT21/KT
kiém tra phan mém thi, may in.. thi PBCLGD/13
- P. Khao thi t chire thi theo dang
quy dinh va ké hoach.
- Chuyén vién phu trach phan mém
thi nhap dé thi va tao dé thi cho timg
phong thi theo DS dua diéu kién du - Sau khi
thi dudi su giam sat cua Uy vién HSSV két
. | th i hi P.KT- thuc lam bai
Thure hién ké t 'uo;ng ’truc HP thi. In DS phong thi K hlfC a:n Efl- :
11 ~ 7 | ¢c6 s0 bao danh. A PBCLGD hoac hét thoi | Ké hoach
hoach thi trac ¥ fd s i FEe . HD thi, : i . e :
e Ll Cén bd coi thi goi timg thi sinh vao va GV coi gian may tinh thi
e phong thi theo ding may vi tinh, thi bao két qua
kiém tra thi sinh theo diing Quy diém thi cho
ché thi. HSSV biét
- Thi sinh nhap ma thi va tién hanh
lam bai thi theo quy dinh.
PO —_— BM/QT21/KT
- }?_O(i tha'rfx de,thl do kh(:a/ })() m('n'l DBCLGD/09
gt 1ap bién ban, poto dé dong go1 BM/QT21/KT
niém phong.
PBCLGD/10
¢ | - Phan cong can bd coi thi, giao ho thi P.KT-
Thuc hién ké Y z BM/QT21/KT
12 . so thi cho GV coi thi theo tung . PBCLGD , - Bai thi két Ké hoach
hoach thi tu . e I HD thi . Ll ) . ) PBCLGD/11
tadis phong thi da boc tham. can bd co1 thiic mon hoc thi BM/QT21/KT
;{ i;aoﬂr:?an bai thi tai van phong thi BBCLGD/12
Saﬁ khi kiém tra, niém phong tui i i
phesiaasi i PBCLGD/13
dung bai thi.
13 | Thuchiénke | - Thyc hién bbc tham ban thi doi voi — PKT- | -Kétquathida| Theoké | BM/QT2I/KT
hoach thi thuc | can b chim thi. PBCLGD, | thong bao cho hoach DBCLGD/09J




phong Khao thi nhap diém thi vao
phén mém quan i diém.

-In bang diém téng két mon hoc
trong phan mém quan li diém, ki xac
nhan caa Uy vién HD va GV

- hanh "~ Béc tham dé thi (Bn thi) ddi voi cén bd HSSV BM/QT21/KT
HSSV. chém thi PBCLGD/10
- HSSV thuc hién bai thi da duoc BM/QT21/KT
bbc tham dung quy trinh. PBCLGD/11
- Cén bd chdm thi thuc hién ding BM/QT21/KT
quy ché thi. PBCLGD/12
- Thong bao két qua sau khi thong BM/QT21/KT
nhét gitra 02 can bd chim thi PBCLGD/14
BM/QT21/KT
PBCLGD/15
_ Cac mon thi tric nghiém va thi e i BM/QT21/KT
tht{c hanh dugc cham va cong bo didm D&%(;D[/é 1
didm thi cho HSSV sau khi HSSV . PKI- Lyt =3 kD T21/KT
14 | ChAmthi | lam bai xong. HPthi | ppergp |~ 0 t}’l?“:a“h Sa}‘f,kh‘hf‘) PBCLGD/14
- Céic mon thi ty lugn: P. KT- Gidgovien | gia"fnhan chicthi | BM/QT21/KT
PBCLGD déanh phéch, cat phach va i PBCLGD/15
B a4l £ S § AL x . bai thi
t4 chirc cham thi tai phong cham thi.
~Thi trac nghiém: GV coi thi két
hop véi chuyén vién phong Khao thi
nhap diém vao phan mém quan li
diém dudi sy chimg kién cta thuong
true HD thi. . %
s | Tong hop két | - Thi Ty luan, thi thyc hanh: Khoa/bd|  HD thi Dgfg('m - Bang kétqua | Sau khi c6 BE;‘C‘;‘;T/“;;T
qua modn cir GV phdi hop voi chuyen vien Gidng vitn thi két qua thi DBCLGD/15




\ 16 \ Ky duyét

PKT- Két qua mon

Ky duyét Hi¢u trudng, néu khong 1 negay sau
PBCLGD | hoc dugc ki e

dong y quay lai buac 10 iéu truong ‘

d

Cong bd két
qua

P. KT-DBCLGD cong b két qua
trén website cia Truong

BM/QT21/KT

1 ngay sau | ppcp GD/15

P.KT- Ban Két qua cong
PBCLGD Website bd

Kiém tra két
qua thi két
thic mon hoc

_HSSV xem diém qua GV khoa/bo
mdn hoic website clia Truong.

_ T - - ~ . S
rong thi gian 7 ngdy sau ki PKT- | - Don xin phuc ;“ k;:f‘;g BM/QT21/KT |

cong b két qua HSSV lam dcm HSSV BBCLGD Khio DBCLGD/16
phuc khao néu co khiéu nai vé két ngay

qua thi, khong c6 khiéu nai thi

chuyén budgc 21.

Tiép nhén

19 | don. T chirc

phuc khao

_P. KI-DBCLGD tiép nhén don
phuc khao.

- P. KT-DBCLGD tham muu cho
Hiéu truéng thanh 1ap HD phuc

khao bai thi.
P.KT- - Tiép nhan don | 7 BM/QT21/KT
- Trudng hop thi tric ngh1em va thi HSSV iép nhan don | 7 ngay sau Q

G kha bd PBCLGD/16
thuc hanh sau khi cong bb diém thi BB Aisy philc 1ca0 ting

HSSV phai khiéu nai truc tiép dé

xur li

- Thi tu luan: Hoi dong thi rat bai thi
va td chirc cham lai.

20

21

Chim diém
lan 2

GV nhan bai va cham lai bai thi PKT-
cho HSSV theo sy phdn cong cua HD thi PBCLGD | Bai phic khao 2 ngay
HD cham phuc khao GV

Tong hop

Hoi dong cham phuc khao lap bién
ban va chinh stra diém thi trong phan
mém quan li diém, thong béo két HD thi
qua cho HSSV. In két qua mon hoc
ki xac nhén.

- Bang két qua BM/QT21/KT

Trong ngay | ppey GD/1S

thi
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Két qua hoc tap ciia mon hoc duge

- Bang két qua

o BM/QT21/KT
29 | Cong bd két | cong bd trén Website cia Truong PKT- Khoa/bg DS H ng Ngay sau bBCLGD/15
qua cudi cing | trong d6 ¢6 DS HSSV chua dat két PBCLGD mén haithilai | kétqua | BM/QT21/KT
qua mén hoc phai thi lai N, PBCLGD/17
mon hoc
P.DT-
ROV DR - o NCKH & > z
23 Thi lai Tht_rc' hién day du cac budc tir bude P.KT- HTQT DS HSSV phai | Kéhoach | BM/QT21/KT
; 08 dén budc 22. PBCLGDCL ¢ thi lai chung PBCLGD/17
, Khoa/ bo
mon
24| 2 Luu: P.XT-DBCLGD va P.KT- Bang diemtong | _ . | BM/QT2I/KT
s i N BECLGD. | OB b kbosin foon, | e o B g
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