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1. MUC PiCH VA PHAM VI AP DUNG

Nhiim chuédn héa viéc té chirc thi tét nghiép theo diing quy ché thi, kiém tra va
cong nhan tét nghiép trong gido duc nghé nghiép hé chinh quy tai Truong Cao dang
Y té Ha Tinh, thuc hién viéc thi cir cong khai, minh bach, danh gia dung két qua thuc
té ctia hoc sinh sinh vién.
Cén ci xay dung quy trinh: Cén cu theo Thong tu 09/2017/TT-BLDTBXH
ngay 13/3/2017 cia B Lao dong - Thuong binh va Xa hi va Quy dinh danh gia hoc
sinh sinh vién theo Quyét dinh s6 98/QD-CDYT ngay 9/5/2017 cua Truong Cao
dang Y té Ha Tinh.

2. PINH NGHIA VA TU VIET TAT
2.1. Pinh nghia:

Thi tét'nghiép: la qué trinh t6 chirc thi tot nghiép trinh d6 trung cap nghé hé
chinh quy do6i véi hoc sinh, ngudi hoc nghé tai Nha truong.

2.2. Tir viét tit:

LBT; Lanh dao Truong
PDT: Phong Déo tao (Phong Pao tao - Khoa hoc cong nghé - Hop tac quoc té)
PKT: Phong Khao thi (Phong Khao thi - Dam bao chat luong)
TN: Tt nghiép
HSSV: Hoc sinh, sinh vién
HDTTN: Hoi dong thi tét nghiép
3. LUU PO (Xem trang 3)

4. PAC TA (Xem trang 4-5)

5. CAC BIEU MAU/ HUONG DAN KEM THEO

Stt Tén biéu miu/ hwéng din Ma hoa
1 | Quyét dinh thanh 1ap Hoi dong thi Tét nghiép BM/QT12/DTKHCNHTQT-01
2 | Quyét dinh thanh 1ap Ban Thu ki HDTTN BM/QT12/DTKHCNHTQT-02
3 | Ké hoach thi tot nghiép BM/QT12/DTKHCNHTQT-03
4 | Bang tong hop danh sach HSSV du dk duy thi BM/QT12/DTKHCNHTQT-04
5 | Danh sach thi BM/QT12/DTKHCNHTQT-05
6 | Cong van gui so so thuc hanh de nghi crcan b | BM/QT12/DTKHCNHTQT-06
7 | Quyét dinh thanh lap Ban dé thi, coi thi, chdm thi | BM/QT12/DTKHCNHTQT-07
8 | Bién ban xr ly céc truong hop vi pham quy ché thi | BM/QT12/DTKHCNHTQT-08
9 | Bang két qua thi tét nghiép BM/QT12/PTKHCNHTQT-09

[
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Danh sach HSSV dugc cong nhan tot nghiép

BM/QT12/DTKHCNHTQT-10

—
[

Quyét dinh cong nhén tét nghiép

BM/QTI12/DTKHCNHTQT-11
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PAC TA QUY TRINH THI TOT NGHIEP

et BO PHAN KET
‘ : . BOQ PHAN Mebr’ : HAN
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; ’ THUC HIEN | PUQC
Thianh p gl |- oog Péotpotham | N BM/QT12/DTKHCNH
1 ddno thi TN | Muu Hiéu truong Hiéu truong | Phong Pao tao TQT-01
& Ban hanh quyét dinh
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, |Banthuki | Y oo tﬁf’ 1;‘ Wamt) g e o BM/QT12/DTKHCNH
HPTKHCNH | MW, Pan han HDTTN e : TQT-02
TQTTN quyét dinh
Ban thu ki phéi hop
véi Phong Pao tao,
Phong khe}o thi lap,
du thao ké:: hoach to
L " clguc thl,.tOt I’l%l-‘llf_:p Ké hoach tb chirc thi tét
Laptun. . [ERE SeRE R0 0 Phong Dao tao nghiép
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TN gian, dia diém thi
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duyét cho cac Khoa,
B mén dé thong
béo dén HSSV.
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CAC BUOC NOI DUNG ; /PDON VI QUA A P
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nghiép
Gitkehouch | oot 48 hoach 01 ¢ ,
5 | to1So LDDTB va XH Ban Thu ki
LDTBXH BT 5
Ban thu ki phéi hop
Phong DPao tao, . " . ;
Lap danh sach | Phong khéo thi, cac Phong Ef‘l? tao, gi“hk??"hdHS}ffv &
6 | HSSV du didu | khoa, B4 mén lap Banthuki | Too0e Khao 0 08 d
il H e thi, C4c khoa, (BM/QT12/DTKHCNH
kién thi TN danh sach céc b8 b TQT-04)
HSSV du diéu kién ;
du thi
Chét Hoi dong thi thong
7 danh sich qua danh sach du HDTTTN Ban thu ki
‘i didu kién du thi
Guri f:(“}ng Vﬁfl dén X Cong van gui co sé thuc
co so thuc hanh dé hanh
Thé.n.h 1.-. nghi Cfr giéng Vién
5 ap thinh gidng them gia -~ &BN;/(&;FIZ/DTKHCNH
g 1y . cham thi thuc hanh A te Ban thu ki Q 3 )
giup viée : g 0.0 HDTTN Quyét dinh thanh 14p
HDTTN Ban hanh quyét ‘dmh ok b viee HDT
i ) thanh lép Ban ga thi, cac ban glup vigc

ban coi thi, ban
cham thi

(BM/QT12/DT-06,
BM/QT12/DT-07)
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CAC BUGC
CONG VIEC

NOI DUNG
THU'C HIEN

BO PHAN
/PON VI
THU'C HIEN

BQ PHAN
/PON VI
PHOI HQP
THU'C HIEN

KET

QUA

DAT
PUOC

HAN
HOAN
THANH

MAU HO SO

Cong bd
ke hoach
thi TN

- Hoi dong thi cong
bd ké hoach thi tét
nghiép, cong bd
danh sach Hoi dong
va cac ban giup viéc
cho Hdi dong

- Quyét dinh duoc
gtri dén céc ca nhan
va don vi ¢6 lién
quan.

Hoi dong thi TN
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Thong bao
DS HSSV du
bK

Guri danh sach
HSSV du diéu kién
thi tét nghiép dén
gido vién chu nhiém
va céc 16p lién quan,
dan bang tin, ding
1€n website

Ban thu ki

Bang téng hop danh
sach HSSV du dk du thi
(BM/QT12/DTKHCNH
TQT-04)
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Té chic thi
tot nghiép

- Lap danh sach
phan kip thi li
thuyét, thong bao
danh sach trén bang
tin, website.

- T6 chire thi theo
diing Ké hoach t&
chire thi tt nghiép va

Ban thu ki
HDPTTN
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CAC BUGC
CONG VIEC

NOI DUNG
THU'C HIEN

BO PHAN
/DON VI
THU'C HIEN

BO PHAN
/PON VI
PHOI HQP
THUC HIEN

KET
QUA
DAT

pUQC

HAN
HOAN
THANH

MAU HO SO

quy ché hién hanh

- B6 tri, phan cong
CBCT tai cac phong
thi theo ding quy
dinh cta Nha
truong,

- T6 chirc bét thim

‘thi thuc hanh 14m

sang, thi thuc hanh
tai Labo

- Phéan cong can bd
cham thi thuc hanh
theo chuyén nganh
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Téng hop
két qua

Cham nhét 14 2
ngdy sau khi cham
thi xong, nhap diém
thi vao Danh sach
HSSV theo ting
mon thi.

Thu ki

Phong KT

Béng két qua thi TN

(BM/QT12/DTKHCNH

TQT-09)
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Xem xét

Hoi ddng thi xem xét
qué trinh t6 chre thi
t6t nghiép, xem xét
va phé duyét két qua
thi tot nghiép.

HD thi
t6t nghiép

WAL




" ok} BO PHAN KET
rr | CACBUOC | NOIDUNG poNv | /PONVI | QUA | FAN MAU HO SO
CONG VIEC THUC HIEN THUC HIEN PHOI HQP PAT | tHANH
: THUC HIEN | PUOQC
, Hoi dong cong bd BM/QT12/BTKHCNH
14 | Congbo két qua thi tot Tl TQT-10
két qua nghiép cong khai BM/QT12/DTKHCNH
cho HSSV dugc biét TQT-11
, HSSV xem két qua
15 | Xemkét qua | thi tot nghiép cuia
minh
16 d;leérnn Zleg:n - é,n hanh cdp nhat Phong KT Thu ki
p diém vao phan mém
Tat ca cac hd so lién
A quan dugc luu giir -
17 | Luu ho so theo Quy trinh kiém Phong BT
soat ho so.
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