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I. MUC PICH VA PHAM VI AP DUNG
1. Muc dich:

Hoat dong ngoai khoa nhdm muc dich bo trg kién thirc, b6 sung cac ky
ning va kinh nghiém song cho hoc sinh, sinh vién gitp hoc sinh, sinh vién tr&
thanh nhirng con nguoi toan dién

Quy trinh nay quy dinh viéc to chirc céc hoat dong ngoai khoéa cho hoc
sinh, sinh vién cta Truong Cao déng Y t€ Ha Tinh.

2. Pham vi ap dung

Quy trinh nay dugc ap dung cho toan thé cac don vi truc thudc nha truong
II. PINH NGHIA VA TU VIET TAT
1. Dinh nghia:

Hoat dong ngoai khéa 12 mot thuat ngir dung dé chi cac hinh thic hoat dong
ndm ngoai chuong trinh hoc chinh khoa, két hop day hoc véi vui choi, nhim
muc dich gén viéc giang day, hoc tép trong nha truong voi thuc té xa hai.

2. Tir viét tit:

PBOT&KHCN Ph(;)ngA dao tao — Khoa hoc cong nghé va Hop tac
quoc té

BT Lanh dao Truong

HS-SV Hoc sinh — sinh vién

PT Doan truong

GVCN Giao vién chu nhiém

ILLUU PO ( Xem trang 3)

IV.NQI DUNG (Xem trang 4 -6)

V.CAC BIEU MAU VA VAN BAN HUONG DAN

STT Tén biéu miu/ Huéng din Ma hoa
I | Ké hoach hoat dong ngoai khéa BM/QT16/KBM/01
2 | Quyét dinh thanh lap ban t6 chirc BM/QT16/KBM/02
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LUU PO

QUY TRINH TO CHUC CAC HOAT PONG NGOAI KHOA
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NOI DUNG

Bo phan/Nguwoi

A - ~ ™ . A - ~ A = A
Stt Tfn bu.'(:c N¢i dung Bo phanﬂiglrm phéi hop thyc Keét qua dat Hgn‘hoan Bieéu mau/ho
cong viéc thue hién hién dugc thanh SO
Cin cir vao ké hoach dao tao i
Xacdinhyéu |cia nam  hoc phong Trung tam, bo Ké hoach S kiich
1 3 G T i PDT&KHCN ey g i ké hoach dao
cau DT&KHCN xac dinh céc mon hang ndm A
= T L 4 tao 1 tuan
hoat dong can to chirc.
PDT&KHCN két hop Trung
tdm, bo mon td6 chic doan di . :
khao sat thyc té cac diéu kién : SBIOE K
Khao sat thuc | i e ; : " ~ _~_ | Céc doan thé tai dién ra hoat
2 z can thiét dé t6 chic hoat | Trung tim, bOmén | .. .2 2 . « =
te i I 2t | dia diém to chirc dong ngoai
dong: yéu cau cong viée, diéu khéa 2 Hikn
kién lam viéc, diéu kién sinh
hoat...
Can ctr vao ket qua khao sat
thuc té, Trung tam, bo mon
Xay dung ké x?y dymg ,ke hf)aCh f: i et . = . Lanh dao Ké hoach Sffu s k}}ao BM/QT16/KB
3 cua hoat dong trinh Lanh dao | Trung tim, bd mén " : sat thuc té 2
hoach . ” Trudng hoat dong . M/01
Truong xem xét: chuong ngay
trinh hoat dong, thanh lap
doan, du tru kinh phi...
Lanh dao Truong xem xét . A . Sau khi lap
4 Xétduyét |phé duyét két hoach hoat| Lanhdao Truong | |ron@@m.bo | KHduocki | 4 0. ppy
% mon duyét .
dong 1 ngay




Théu}h lap
ban to chirc

Cin cir ké hoach Trung tdm,
by mén hop thanh lip BTC
dieu hanh hoat dong

Trung tdm, by mon

Cic thanh vién
cua ban to chirc

Quyét dinh
thanh lap
BTC

Sglu khi c6
ké hoach 1
ngay

BM/QT16/KB
M/02

Thong bao

Can ctr vao két hoach duogc
duyét va két qua cudc hop,
ban td chirc ra théng bao phd
bién ké hoach xubng cac
l6pichi dodn

Ban tb chire

GVCN
Lép/ chi doan

Thong bao

Sau hop trién
khai 1 ngay

Hop trién
khai

Sau khi nhan dugc thong bao
ctia ban té chire, Ban t6 chirc
cung cac GVCN t6 chire hop
dé trién khai

Ban t0 chitrc

GVCN

Sau ra thong
bao 2 ngay

Chuén bi

HSSV cac 16p can co ké
hoach chuén bi cic cong viéc
can thiét phuc vu cho hoat
dong, kién nghi dé xuét nhiing
van dé can hd trg

HSSV

GVCN

Thuc hién

Cac chi doan, 16p can ctr ké
hoach thuc hién cac hoat dong

HSSV

GVCN

10

Theo doi,
don doc va
bdo cao

Ban t6 chtic thuong xuyén
theo do1 moi hoat dong va don
ddc thuce hién, kip thoi chi dao
chén chinh

Ban to chuc

GVCN

Bao cao

11

Kiém tra,
giam sat

Trung tdm, bd mén to chirc
doan kiém tra, gidm sat hoat
dong, kip thoi chi dao cac
GVCN bam sat hd tro cac
l6p/chi doan thuc hién nhiém|
vu

Trung tam, b mon

PDT&KHCN

> 7 g




Sau khi hoan thanh cong

Téng két/bao viéc, Trung tdm, bd mon tién Céc thanh vién ) Sau khi két
12 caovarut | hoanh hop tong két danh gié, | Trung tim, b mon ciia BTC Két qua thuic hoat
kinh nghiém | rat kinh nghiém va tong hop dong 1 tuan
bdo céo lén Lanh dao Truong
i S o ST : Sau ki ké
. L nhitng thuin lgi, khoé khin 2 o Lo Lanh dao B ;
13 Béo cdo £ s .2 . . | Trung tdm, b0 mo6n 5 Bao cao thuc hoat
trong qua trinh trién khai va Truong 4 A
o ddng 2 tuan
thuc hién
Trung tam, bd mon luu céc ’
14 Luuhdé so | ho so lién quan dén dot hoat | Trung tim, bd mén Két qua

dong

SO
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