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1. MUC DiCH VA PHAM VI AP DUNG
Nhim chuin héa viéc td chirc td chirc hoc lai, thi lai cho hoc sinh, sinh vién
theo ding quy ché thi, kiém tra va cong nhén t6t nghiép trong gido duc nghé nghiép,
bao gdm tat ca cac dbi tuong, nghanh dao tao.
Thue hién viéce thi cir cong khai, minh bach, dénh gia ding két qua thyc té cta
hoc sinh sinh vién.
2. PINH NGHIA VA TU VIET TAT
2.1. Dinh nghia:
Hoc lai: Hoc lai: 1a qué trinh t& chirc cho HSSV dat diém F sau khi di du thi
du sb 1an theo quy dinh hodc khong du diéu kién du thi mén hoc dé.
Hoc sinh sinh vién hoc lai mén hoc khi du diéu kién dy thi, s6 lan dugc dy thi
nhu 14n hoc thr nhat.
2.2. Tir viét tit:
KBM: Khoa bd mén
GV: Giang vién
HSSV: Hoc sinh, sinh vién
1.LUU PO (Xem trang 3)

2.DACTA (Xem trang 4-6)
3. CAC BIEU MAU/ HUONG DAN KEM THEO

3.1. Vin bén tham chiéu:
Théng tu s6 09/2017/QD-BLDTBXH ngay 13/3/2017ctia Bé Lao dong - Thuong
binh va Xa hdi
Quyét dinh s6 423/QD-CDYT ngay 23/12/2019 ctia Hiéu truéng vé viéc hop nhat
van ban quy dinh danh gia hoc sinh sinh vién.

Stt | Tén biéu mau/ hwéng din M3 héa
1 | Pon xin hoc lai BM/QT22/KTBPCLGD/01
2 | Ké hoach thi lai BM/QT22/KTBDPCLGD/02
3 | Danh sach thi lai BM/QT22/KTBBCLGD/03
4 | Phiéu thu bai thi lai BM/QT22/KTBPCLGD/04
5 | Két qua thi lai BM/QT22/KTBPCLGD/05
6 | Pon phuc khao BM/QT22/KTBPCLGD/06
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PAC TA QUY TRINH TO CHUC HQC LAI THI LAI

o iz i w4 Két qua .
TT C? ¢ bu:?'c Noi dung thye hién B? P hgn/f?:m BQ. pha‘pfi)cm dg?t Han‘hoan Bi¢u miu hd so
cong viée vi thuwe hién vi phoi hop Dunye thanh
I. |Rasoatmbnhoc | Cudiky phong Pao tao tong két két qua | Phong Dao GV chu Cac mén | Sau két
hoc cudi ky ctia HSSV. HSSV ra soat cac tao -Nghién | nhiém va GV | hoc lai qua thi
mon hoc tir ltic vao hoc dé kiém tra cac ctru khoa hoc | day mén hoc lai 7
mén hoc chua dat. Xac dinh moén hoc can | va HTQT ngay
hoc lai
2. |Lamdonvatha | HSSV lam don xin hoc lai, lam céc thu HSSV Phong tai Don da Sau 7 Don xin hoc lai
tuc hoc lai tuc theo yéu cau néu ¢ (hoc phi....). chinh - Ké | cé cac ngay c6 | BM/QT22/KT
Phong dao tao xdc dinh s6 tiét hoc lai va toan don vi danh BDCLGD/01
s6 tién HSSV can phai dong vao don xin Khoa/B9 mon | xac nhén | sach
hoc lai; phong Tai chinh -K& toan thu va va phong Pao
tra phiéu thucho HSSV tao
3. | Lam ho so hoce lai | Quan li khoa/bd mén kiém tra don va thi | Khoa/bd mon | Phong Pao | Hb so 5 ngay
tuc hoc lai ctia HSSV, lap hd so hoc lai, tao hoc lai
trinh 1én phong Pao tao
4. | Lap ké hoach Phong dao tao 1ap ké hoach hoc lai, thong | Phong Pao | Khoa/bo mén | Ké 2 ngay
bao cho khoa/by mon bb tri giang day tao hoach sau nhan
cho HSSV hoc lai. ho so
5. | Trién khai ké Khoa/ bd mon sau khi nhan dugc ké Khoa/bo moén | Phong Pao | Ké hoach | Sau 3
hoach hoach hoc lai tir phong Dao tao bao gbm Giang vién tao-Nghién | trién khai | ngay
lich day, ) HSSV mon hoc, st tiét, curu khoa hoc
phong hoc sé trién khai ké hoach hoc lai, va HTQT
Khoa/ b mon thong béo chogiang vién
tham gia giang day, HSSV hoc lai.
6. | Day lai, hoc lai Giang vién dugc bo tri giang day thuc GV day mon Phong Dao Thuc Theo ké
hién ding ké hoach, dam bao thoi gian va hoc tao-Nghién | hién ké hoach
chét lugng giang day. ctru khoa hoc | hoach

HSSV theo ké hoach tham gia hoc lai
dung thoi gian, dam bao ding quy dinh

va HTQT




Két qua

dong ¥ chuyén vé bude 12

Cac bude ae - Bo phan/Pon | B¢ phian/Pon Han hoan 7 S AN
TT cBug vide N¢i dung thyce hién VI gurc hi¢n VI lp;h%i hep Dd:;c thanh Biéu mau ho so
7. | Lap DS HSSV du | Khoa/by méon 1ap DS HSSV du diéu kién | Khoa bd mon Phong Khao | Danh Trude
diéu kién du thi | dy thi, néu HSSV khéng dat diéu kién du thi - Dam bao | sach khi thi 10
thi thi phai hoc lai 1an nira. (chuyén vé chét luong | HSSV ngay
budc 2) gido duc
8. |Lapkéhoachva |Phong Khao thi lap ké hoach thong Phong Khao | Banbién tdp | Thong Trude BM/QT22/KT
thong bao thi baothi trinh Hi¢u trudng phé duyét. thi- Pam bao | Website béo thi ngay thi | BDCLGD/02
chat luong | Trudong 1 tun BM/QT22/KT
gido duc BDBCLGD/03
9. | Xét duyét Hi¢u trudng xét duyét ké hoach thi, néu Hiéu truéng | Phong Khao | Ké hoach | Trude 1
dong y chuyén bude 10, khong dong y thi- Pam béo | thi tuin
chuyén budc 8. chét lugng
gido duc
10. | To chirc thi Phong Khao thi to chirc thi, mén hoc thi | Hoi dong thi | Phong Khao | Thue Theo ké | Phiéu thu bai
(Ouy trinh thi két tric nghiém trén may vi tmh/thl tu luan thi- Dam bao | hién ké hoach BM/QT22/KT
thiic mon hoc) tién hanh thi theo quy trinh td chire thi. chét lwong hoach BDCLGD/04
Thong bao cho HSSV dugc biét tham gia gido duc,
thi. Bo mén cir can bd coi thi/cham thi. Khoa/Bd mon
11. | Chém thi Thi ty luén, gidang vién by mon thuc hién | GV. khoa bd | Phong khao Bai thi Sau thi 5
cham diém bai thi (sau khi da cét phach) mén thi- Dam bao | dugc ngay
dung quy dinh chit luong chim
gido duc
12. | Tong hop két qua | Két qua thi tric nghiém trén may in bang | Phong Khéo | Giang vién Bang Sau khi
diém hodc sau khi dwoc gidng vién chim | thi- Pam bao | khoa/bd mén | diém chdm thi
s& phdi hop voi chuyén vién phong Khao chit luong
thi nhap vao phan mém. in két qua thi. gido duc
13. | Xét duyét Két qua thi trinh Hi¢u truéng xem xét két | Hiéu truong Phong Khao | Ki duyét | Trong
qua, néu dong y chuyen budc 14, khong thi ngay
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Két qua

Cac buée e i B) phan/Pon | Bo phin/Pon Han hoan oF % s
TT cBng vige Noi dung thue hi¢n v“; tl:l'urc hign VQi l;h(.‘) i hop Ddli;c thanh Biéu mau ho so
14. | Cong bd két qua | Két qua va cong bd diém thi cong khai Phong Khao | Quan tri Kétqua | Ngay Két qua thi
cho HSSV dugc biét trén website Nha thi- Pam bao | phin mém dugc sau Hiéu | BM/QT22/KT
truong. chat lugng | cua Truong cong bd | truong ki | BDCLGD/05
gido duc
15. | Xem két qua. HSSV xem két qua thi duoc cong bd HSSV Phong Khao | Ponxin | 7 ngay Pon xin phuc
Lam don phuc cong khai, xét nhu cau phuc khao bai thi. thi- Pam bao | phuc sau cong | khao
khao HSSV lam don phiic khio theo mau chat lugng | khao b két BM/QT22/KT
gido duc qua BDCLGD/06
16. | Tiép nhan don Phong Khao thi tiép nhan va t chire Phong Khao Khoa b Tiép Trong
phuc khao phuc khao bai thi cho HSSV thi moén/Giang | nhan don | ngay
viEén
17. | Chim diém Ian 2 | Giang vién chim diém lan 2. Yéu cau GVbomon | Phong Khao | Chidm Theo ké
khong trung v6i giang vién da cham diém thi phuc hoach
lan 1 khao
18. | Tong két diém | Lap bién ban chim phic khao bai thi, Hoi dong Gidng vién | Kétqua | Sau chim
téng hop két qua chim phiic thi
khao
19. | Xét duyét Hiéu trudng xét duyét bang tong hop két | Hiéu truong | Phong Khao | Kiduyét | Trong 1
qua hoc lai thi lai, dong ¥ chuyén budc thi ngay
22, khong dong y chuyén vé budc 20.
20. | Chuyén diém lén | Giang vién khoa bd mon phdi hop Phong Khao Khoabd | Diém 01 ngay
phan mém chuyén vién phong khao thi nhip diém thi mon/Quan tri | dugce
vao phan mém. phin mém nhép
21. | Luu hé so Luu ho so day du, dung quy dinh. Khoa by mén/ | Phong Pao Khi két
Phong Khao tao thic
thi
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