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I. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich:

Quy trinh quy dinh trinh tu cac budc tién hanh, thu tuc huéng dan, phan dinh
trach nhiém va trinh tu thuc hién viéc xét Thi dua - khen thuong ddi véi can bo,

giang vién, ngudi lao dong trong truong.
2. Pham vi ap dung

Ap dung cho hoat dong thi dua, khen thuéng thudng xuyén theo quy dinh

cua Luat Thi dua, Khen thudng.

Quy trinh nay dugc ap dung cho tat ca can bo, giang vién, ngudi lao dong

trong Trudong Cao ding Y té Ha Tinh.
IL. PINH NGHIA VA TU VIET TAT
1. Pinh nghia

Khen thudng can bd, gido vién, ngudi lao dong la viéc ghi nhén, biéu duong,
ton vinh thanh tich, cong trang va duoc khuyén khich bang loi ich vat chat.

2. Tir viét tit

HDTBKT Hoi dong Th1 dua - Khen BTDKT Ban Thi c‘tua Khen
thudng thudng
TDKT Thi dua - Khen thudng PTTD Phong trao thi dua
HCTC Hanh chinh - Té chirc PKTD Ping ki thi dua
CB Can bd GV Giang vién
DHTD Danh hiéu thi dua HTKT | Hinh thirc khen thudéng
IIL. LUU PO (Trang 4)

IV. PAC TA (Trang 5 - 6)

V. CAC BIEU MAU VA VAN BAN THAM CHIEU

1. Biéu miu

ST

- Tén biéu miu/ huwéng din M3 héa

1. | Phat dong phong trao thi dua BM/QT36/HCTC/01

2. | BPKTD cua Trudng nam... BM/QT36/HCTC/02
Ban déng ki ké hoach cong tac va thi dua ca nha

c B AcTL COg fac va Tl cta ca Than | pvyQT36/HCTC/03
cua nam hoc

4. | DKTD - KT ca nhan, tap thé nam hoc BM/QT36/HCTC/04

5. | Tong hop dang ky thi dua khen thudng ndm hoc BM/QT 36/HCTC/05




6. | K& hoach t6 chirc hoat dong TPKT niam hoc... BM/QT 36/HCTC/06

7. | Thong bao vé viéc td chirc binh xét TDKT cudi nim | BM/QT 36/HCTC/07

8. | Danh sach dé nghi cac danh hiéu TDKT (khen cao) | BM/QT 36/HCTC/08

9. | Téng hop két qua binh xét TPKT cubi nim BM/QT 36/HCTC/09

10, K_et qua danh gia va binh xét TDKT ca nhan, tap thé BM/QT36/HCTC/10
nam hoc...

BM/QT36/HCTC/11

BM/QT36/HCTC/12

11. | Quyét dinh vé viéc khen thudng BM/QT36/HCTC/13

BM/QT36/HCTC/14

BM/QT36/HCTC/15

|, |Bdo céo so két cong tac TDKT BM/QT36/HCTC/16

" | Bao céo téng két cong tac TDKT BM/QT36/HCTC/17

A T BM/QT36/HCTC/18

13. | HO6 so TDKT gtri trinh lén cap trén BM/QT36/HCTC/19

2. Vin ban tham chiéu

Can cir Ludt thi dua, khen thudng sé 15/2003/QH11; Luat s6 47/2005/QH11;
Luat s 32/2009/QH12; Luat s 39/2013/QH13 cua Quéc hoi;

Can cir Nghi dinh s6 91/2017/ND-CP ngay 31 thang 7 ndm 2017 ctia Chinh
phti vé Quy dinh chi tiét thi hanh mét s6 diéu ctia Ludt thi dua, khen thudng;

Can cir Thong tu s6 08/2017/TT-BNV ngay 27/10/2017 caa B Nbi vu
Huéng dan thuc hién Nghi dinh 56 91/2017/ND-CP ngay 31 théang 7 nam 2017 cua
Chinh phu quy dinh chi tiét thi hanh mét s6 diéu cuia Luat Thi dua, Khen thudng va
Luét sira doi, bd sung mot so diéu cua Luat Thi dua, Khen thudng;

Can cir Quyét dinh s6 38/2019/QD-UBND ngay 28/6/2019 cia UBND tinh
Ha Tinh vé viéc ban hanh Quy ché “Thi dua, Khen thudng”.
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NOI DUNG CHI TIET QUY TRINH XET THI PUA KHEN THUONG
CUA CAN BQ, GIANG VIEN, NGUOI LAO PONG

TEN BUGC BOPHAN/ | B0 Nv) | JKETQUA | BIEU
CONG VIEC | NOI DUNG THUC HIEN | PHOIHOP PATPUQC | ring | MAU
-Can ctr Ya‘lo ké hoach cong :téc nim, cac van ban
huéng dan cua cua truomg vé cong tac TDKT, cac C6 van ban
Phat dong | yéu céau cua S0, Ban, Nganh cua tinh, Trung wong. | o TpKT Phong phat dong 03 nei BM/QT
thidua |- Phong HCTC tham muu xdy dung ndi dung phat HCTC PTTD g4y | 36/HCTC/01
dong PTTD cua ndm va hudng dan cac don vi t0
chiac BPKTD ,
Céc don vi can cr ké hoach cong tac, ndi dung
phat dong PTTD va nhimg quy dinh vé viéc thuc
o A ; .y & 2 foan 7 A BM/QT
Dang ky h}?n e fac .TDKI A tr}I.ong’ t(f Chu‘f d('mg, Ca nhan, Phong iy S,aCh x| 36/HCTC/02
DHTD vién can bd, gido vién, nguoi lao dong dang ky - HCTC PKTD cac don | 01 tuan BM/QT
ciac DHTP va cac HTKT va tién hanh dang ky " vi 36/HCTC/03
dgnh hiéu thi dua cho tap thé don vi theo mau ndp
vé phong HCTC.
2 Phong HCTC tién hanh tong hop cac DHTD va ; . :
ToghOP | oio HTKT da ding ky oia céc don vi, cic c nhan | Phong Here | i fon i }T(;’rg ;:qunfg‘;‘g 02 ngdy | sl
trinh Chii tich Hoi ddng phé duyét 9 &
_ _Trén co s& danh sach PKTD ciia céc tap thé, ca
Ki duyét, giri | nhan, Hoi ddng thong nhét ndi dung dang ki N
i k. s i Ban Tong hop . BM/QT
1én Ban TDKT cép trén giri Ban TDKT Tinh. 1 : i 01 ngay
. : . 2 )z \ 36/HCTC/05
TPKT Tinh | - Dua trén théng nhét cia Hoi dong, Hiu trudng HDTDKT |Phong HCTC * . PKTD
‘phé duyét cac van ban dang ki TDKT.
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-Can ct két qua hop Hoi dong, cong van theo ddi
cong tac TPKT, xdy dung thong bao két qua ding
ky thi dua trinh Hiéu trudng phé duyét va giri cac
don vi, thanh vién HDTDKT.

- Giri Ban TDKT tinh dé theo doi,
- Cac don vi chu dong xdy dung ké hoach nham dat
Trién khai dugc cac danh hiéu da ding ky. . Thong bao . ‘ ARG
s hide -Phong HCTC tham muu Hi¢u truong xdy dung | Phong HCTC | Hiéu truong | danh sach phé | 02 ngay | 35ncTcios
T vin ban huéng din cac don vi so két 6 thang dau duyét
nam.
-Cac don vi tién hanh so két, danh gia vige thue
hién PTTP & don vi minh 6 thang dau nim va de
ra phuong huéng nhiém vu thue hién 6 thang cudi
nam.
- T chirc thuc hién va theo doi
-Phong HCTC tham muu giup Hiéu trudng xay
dung van ban hudng dan cac don vi thng két nam.
- C4c don vi tién hanh tong két, danh gia viéc thuc Cg;:ﬁ%::;igtg
hién PTTD & don vi va dé ra phuong hlt:hong Cé béio cio
Hop xét nhiém vu thyc hi¢n cong tac TPKT nam tiép theo; ; . . 2 | A BM/QT
thi dua Tién hanh hop va dé nghi cac DHTD va HTKT Cacdonvi | Phong HCTC g:);lng\l;etb?;l; Ol wan | semcrcior
1én HDTDKT Trudng xét duyét. Hb so bao gom: ban ho';) binh
+ Bién ban hop <6t

+ Béo céo thanh tich tap thé theo mau
+ Béo cdo thanh tich c4 nhin theo mau.




Phong HCTC tién hanh tdng hop, kiem tra, déi \
Thiig hop skt chjéu v6i DKTD cia don vi tir dau nam, bao cao Danh sach dé ; 362{%%;08
7 thi dua Higu truong va dé xuat hop Hoi dong xét duyét | Phong HCTC HPTDKT | xuatkhen 01 tuan BM/QT
sang kién co s& xét cong nhén sang kién ctia cac ca thuong 36/HCTC/09
nhan.
Hop xét thi | HDTDKT hop, binh xét thi dua khen thuone, biéu Phong
g dua, khen quyet HTKT cac ca nhan va don vi dugce truong | HDTDKT HCTC 01 ngay
thuéng khen thuéng hay dé nghi cap trén khen thuéng
_Can ctr ket luan cua Chu tich HDTDKT, phong
HCTC soan thao thong bao két qué hop xét cua
HDTPKT cong khai dén toan thé CB,GV, ngudi - Hoan chinh
lao dong va hoan thanh hd so khen thuéng gdm: thong bao ket
Thong bdo |+ Soan théo céc quyét dinh cong nhén’ DHTD, qua —
9 két qua quyét dinh khen thuong. Phong HCTC | Cacdonvi | -Ban du thao 02 ngay | s6/mcTC/0
hop xét |+ Hoan chinh ho so dé nghi cong nhan cac DHTD quyét dinh
va khen thuong khen thudng
4 Céc tap thé va c nhan dugc dé nghi cap trén
cong nhan DHTD va khen thuéng hoan thién bao
céo thanh tich theo mau.
- Tiép nhan céc quyét dinh cong nhén DHTD va
Nhiin két qua | en thuang : : (| EER IR ‘
10 |- 0 B - Phong HCTC ¢ trach nhiém tong hop céc y kien | Phong HCTC | Cacdonvi | quyétdinh dén | 01 ngay
- phan hoi (néu c6) trinh HDTD xem xét va thong cac don vi
bao lai két qua xtr ly cia HDTD.
Hoan thién - |- Cin ctr két luan cta Chu tich HDTDKT, phong - - Hoan chinh 36%%{?;” :
Hb so TPKT | HCTC soan thao thong bao két qua hop xét cua . ; s thong bao 5 BM/QT
11| 3 phé duyét | HDTDKT cong khai dén toan thé CB, GV, ngudi Phong HCTC | Céc donvi Kétqua | 028 | semcTen?
£ 2 o 3 3 3 A 5 Y 3 . BM/QT
két qua lao dong va hoan thanh ho so khen thudng gom: - Ban du thao 36/HCTC/13




+ Soan thao cac quyét dinh céng nhan DHTD, quyét dinh BGB/HI\g_SCT“:]

quyét dinh khen thudng trinh Hiéu trudng phé khen thuong BM/QT

duyét : . : - T¢ trinh 1én 36/HCTC/15
+ Hoan chinh ho so dé nghi cong nhén cac DHTD cap trén BM/QT

va khen thudng cép trén trinh Hiéu truong ki va 36’;‘@'{)‘3{1‘5

guri 1én cép trén. 36/HCTC/17
BM/QT

36/HCTC/18
BM/QT

36/HCTC/19
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Luu ho so

- Phong Hanh chinh - T chtrc vao s6 va hru tét ca
ho so cua ca qua trinh xét TDKT.

Phong HCTC

Phong Tai
chinh - ké

don vi

toan va Cac

Luu hd so theo
quy dinh

01 ngay
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